
 

 
 

JOB DESCRIPTION – SPANISH TEACHER (Maternity Cover) 
 
THE SCHOOL 

Hurstpierpoint College is a successful independent school, and a significant medium-sized enterprise in mid- 
Sussex with around 400 employees and a turnover of some £20 million pa.  It is both a stimulating and a 
pleasant place in which to work.   

The College is one of the most successful independent schools in Sussex.  It is co-educational and comprises a 
Senior School, Preparatory School, and Pre Prep with just over 1,100 pupils in all.  Over half the pupils in the 
Senior School are boarders (weekly or part-time). 

The Headmaster and Senior Leadership Team are responsible for the day-to-day management of the College, 
with the Head as Chief Executive (see organogram). 

MODERN LANGUAGES FACULTY 
The French and Spanish Departments are located in the Modern Languages corridor within a modern purpose-
built classroom block equipped with interactive whiteboards and ICT. The French and Spanish Departments are 
well staffed and there is an excellent working relationship between the two departments, with foreign language 
assistants providing extra speaking classes to supplement the normal timetable. 
 
Spanish is a popular subject at GCSE level with a good number of pupils choosing to continue to the study A 
Level Spanish each year.   
 
The Edexcel IGCSE specification is followed in both French and Spanish, both achieving over 80% 7-9 grades at 
GCSE in recent years. In the Prep School the vast majority of pupils study both French and Spanish. In the Senior 
School, all students have the choice of studying one or two languages from a choice of French and Spanish and 
the significant majority of pupils opt to study at least one language.  
 
The Role  
The successful candidate must be able to offer Spanish up to at least GCSE. This is a part-time position with 
working days ideally Tuesday, Thursday and Friday, full time applications will also be considered. 
 
Teachers are responsible for the quality of learning of pupils within their classes. They must 
ensure that the quality of their teaching is such that they positively encourage pupils to realise their full 
potential. 
  
Primary responsibilities  

• To maintain a stimulating classroom environment for their pupils. 
• To prepare lessons as directed by their head of department. 
• To work within school and departmental guidelines and in particular, to follow the departmental 

scheme of work, together marking and providing feedback on pupils’ work. 



 
• To maintain good standards of discipline, to be punctual to lessons, and to cover Supervised Study 

Periods and black dot periods as required. 
• To assist in departmental activities such as academic visits, societies, debates, foreign exchanges, field 

trips, etc. 
• To assist their head of department in routine tasks such as the setting and marking of internal exams, 

attending departmental meetings, keeping records of assessment etc. 
• To assist in their own professional development by participating in appraisal arrangements and, where 

necessary, to give time to attend appropriate training courses under the guidance of the Director of 
Staff Professional Development. 

 
Additional responsibilities 
These will be depend upon the skills and interests of the person appointed but will include a requirement to 
participate in the school's tutorial system, being attached to a house, and to contribute to the programme of 
sporting, cultural and extra-curricular activities. 
 
The school has its own salary scale and there are additional allowances for Housemasters and Housemistresses, 
Heads of Department and a number of other posts of responsibility.  Lunches and refreshments are provided 
free and many of the College facilities are open to staff and their families during the holidays as well as in term-
time. 
 
Accommodation may be available and further information about Hurstpierpoint College may be found in the 
Independent School’s Year Book and on the website at www.hppc.co.uk. 
 
APPLICATION PROCEDURE 
A covering letter, curriculum vitae and application form, including the names, addresses, telephone numbers 
and email addresses of three referees, should be sent to: 
 
recruitment@hppc.co.uk 
 
Please note that application documents should be sent in pdf format and be named as follows: 

• Surname, First Name, application form 
• Surname, First Name, covering letter 
• Surname, First Name, cv 

 
Additional postal applications need not be made. Shortlisted candidates will be expected to teach part of a one 
hour lesson.  General enquiries to the Head of Administration, sue.steele@hppc.co.uk are welcome.   The Head 
of Senior School, Mr Dominic Mott, is happy to answer subject related enquiries (dominic.mott@hppc.co.uk) 
 
The closing date for applications is Tuesday 20th October, applications will be considered as they are received. It 
should be noted that shortlisted candidates should bring with them the following: 

• Degree certificate 
• Two forms of identification (e.g. passport/driving licence) 

 
T J Manly 
Headmaster 
October 2020 
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